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Everyone’s Shared Duties

Grand Lodge Website
http://www.elks.org
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@ Office Administration

= Use the Lodge’s Post Office Box for
receipt of mail

= Pick up the mail daily

= Act on mail daily. Don’t put it off... it gets
lost.

= Lodge records must be organized and
are open for members’ inspection

= Keep regular office hours



= Secretary has Custody of Funds & Records
= Secure office space in the Lodge
= Keep office & records secure
= Locked but accessible during regular hours

= Secretary and Treasurer are bonded

= $50,000 through G.L. Property Plus Insurance
Program

= All Lodges have $50-million Liability Insurance
through the G.L. program
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A “Good” Secretary

A “good” secretary must be a dedicated Elk deeply
Interested in our Order and the Lodge, and ought to be
the kind of person who is compatible with office work,
one who takes pride in detail and figures, and
especially an informed Elk who is familiar with the
Laws and procedures of our Order.

They must have time available to do the job, for the
duties of the Secretary are constant throughout the
Lodge year, requiring prompt and almost daily
attention.

A “good” Secretary cannot procrastinate!

Notifies the Grand Secretary immediately when any
change is made In the office of ER or Secretary.




mmmm  Secletary doesn’t need to be an
=@ Accountant

= Lodge may hire a clerical assistant,
bookkeeper, and/or accountant

= Many aids available from Grand Lodge
(G.L. knows this is a part-time job)

= Secretary’s Manual

=« Outline of Duties by month (p. 2)
Grand Lodge Contacts: phone, fax & email (p. 3)

« Statutory Secretary Duties — exhibit A (p. 18)
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Duties

= Also see p. 18

m P. 2 Secretary’s

Manual

— Statutory
Lodge
Secretary
Duties

QUTLIN

Keep correct minutes of all sessions.

Keep correct acconnis belween the Todge and ils Members.
Assign ta cach Now Member a number and create o record file.
Maintain bulletin board notices and pesters

Keep correct muiling list of the Members, botr in the
Sceretary’s office and in the file of the Circulation
Depastment of The Elks Magazine.

Hecerve all monies due the Lodee, from any source whatever,
paying same to the Treasurer at the earliest practicable
moment and ol g recenpl

F I TR Y S P y
RECEIVE 31 QUSS ITVML MEIDETS, paymg same io ing Ireasurer

at the earliest practicable moment, end issue Membership
Cards and, 1f Lodge desires, identification cards

Assist Lodge Auditor and Committee in preparation of
Annuel Lodge Audit Report to Grand Todpe, as well as
two Membership Reports for Lodge.

Allend to all correspondence subject to the approval of the
Exalted Huler,

Promptly dle decumentrecord ransfers with other
Lodges for translerred/reinstated Members,
Apply for comtests and awards available fo deserving Members.
Nouly approprigte Lodge personnel of required license
renewals, government reports and propery inspeelions.
Supervise entry year-round of charitable/community service
statistics mta Chanty Records Book upon completion by
Committess involved.

Inform persons elected to membership of such fact, and
notify rejected apphicants.

o Distriel und Siate Association Mectngs

A

Wotify the Members of all Committees of their appointments,
together with the subject piven into their charge, and
provide ihem with appropriate manuais

Supply Lapsation Commiitee with monthly Delingnent Tist

Eeport 1o the Grand Secretary cach expulsion or suspension
fdn wot incivde those dropped from the rolls for
nonpavment of dics, or fHonse Committee suypentions).

Report immediately to the Grand Secretary’s office any
changes in Exalted Ruler’s and/or Secrctary’s names,
addresses, phone numbers or ¢mail addresses.

Serve as a Member of the Standing Relicf Committee.

Perform all dulies required in connection with Subordinate
Forums.

Any additional duties approved by the Lodae.

CHRONOLOGY OF DUTIES

April:

Prepare Annual Report and send same to Grand Szeretary
along with Grand Lodge dues as soon as possible afier
April 1. (Sec. 12,050, Stats.) MAY 1 DEADLINE

Report on year's activities 1o the Lodge.
(Sec. 12.050, Stals.)

Moty the Members of os o i s
together with the subject giv inlo their charge.
(Sec. 12.050, Stats.)

Attend Distriet Depury Clinic

*Continue Year-Round Duties,

i annoiniments
T appoiniments

May:
*Continue Year-Round Diaties.

June:
Forward Annual Audit Report to Grand Lodge by JUNE 3th.
Prepare Forum Box with the aid of Trustees
(Sec. 1.210, Stats.)
*Continue Year-Round Duties.

Jduly:
*Coniinue Year-Round Dutics,

Angust:
Attend District Deputy Clinic.
YCenlinue Year-Round Duties.

September:

Prepare all records for District Deputy Official Lodge Visit.

Order Membership Cards on Grand Secretary-supplied form.

Verify Lodge vote on Constitutional Amendments ¢if any) on
Grand Secretary-supplied form,

*Continue Year-Round Duties,

October:

Report on half year's activities of your office to the Lodge.
(Sec. 12,050, Stats. )

*Continue Year-Round Dutiss,

November:

Prepare Periodic Membership Report. (Sec. 12.050, Stats))

g I ™ P SN
TLOTiUE 1 ear-round ruiics.

egcemher:
Prepare Forum Box with the aid of Trustecs.
{(Sec, 1,210, Statz, )

oec

*Continue Year-Round Duties

January:

Attend District Deputy Clinic,

Remind Auditing Committee to arrange for Annual Audit,
*Centinue Year-Round Dulies,

February:

Prepare Directorv Information Forms Packet supplicd by
Grand Secretary.

Provide ballets for election (if needed).

*Continue Year-Round Duties,

March:

Begin preparing for cut-off of fiscal year in all accounts and
records at month's end.

*Continue Year-Round Duties.



Lodge Financial Records

Auditing & Accounting Manual, Club Management
Manual, & Secretary’s Manual

Voucher System
= Basic mechanism for responsible financial disbursements
Secretary’s Cash Book — example (p. 25 Secy. Manual)
= Record all receipts from members and other sources

Treasurer’s Cash Book
= Record all receipts from Secretary as well as expenditures

Business aspects peculiar to Elks fraternal structure
= KEA Business Practices Committee — Walt Linthacum, Chr.

Uniform Chart of Accounts
s Auditing & Accounting Manual

Manual or Computerized record systems permitted




Other Aids Available

G.L. “Fax on Demand” Forms 773-755-4750
Elks Web Site — www.elks.org Qﬁ

CLMS (beta) Web Site — ChicagoLMS.net

KS Elks Web Site — www.kselks.org K

District Deputy-GER and Special Deputy-GER

KEA Committees

= Business Practices, Insurance & Risk Management,
Auditing, and Judiciary




74l@  www.elks.org g

= Secretary no longer needs to register on line
= Automatic registration from Lodge’s officers report

= May also register a Cyber Assistant

= Lodge pays an annual fee

= Fee per Iodge year (4/1 - 3/31, not prorated)
« FREE for Secretary
« $25 for Cyber Assistant

= May transfer registration any time at no charge

webmaster@elks.orqg




www.elks.org @

Comprehensive Resource Center

= News from Grand Secretary’s = Cut down on paperwork

office & response time
= Elks National Foundation = Maintain Elks Magazine
news mailing list
= Interactive Message Board = Order G.L. supplies
with other Members & = View & order Lodge roster
Secretaries = Order mailing labels
= Been there, done that = Submit Annual Membership
= Download forms & news Audit via e-mail
articles = Create & maintain Lodge’s
= Maintain Charitable Records “Virtual Home Page™ at
Book online elks.org Chanute 806

= Clip art and articles for
Lodge’s bulletin



Z
www.elks.org

= User friendly RESOURCE CENTER —

designed for those that don’t know the difference
between a mouse and a mouse pad

s Elks.org User Manual

= Grand Lodge Website “Frequently Asked
Questions”

= Virtual Home Page User Manual




Kansas Elks Web Site
www.kselks.org i

Message board

= File monthly Membership Report on-line
= KEA News

= District News

m Sunflower on-line

0 )irectory (officers, committees, lodges)

= Drug Awareness Trailer Schedule

= Links to other Elk web sites «erch & others)




EXHIBIT C
LODGE SECRETARY WILL HAVE THE SUCCEEDING INFORMATION READY AND
LAID OUT FOR DISTRICT DEPUTY VISIT, IN THE FOLLOWING ORDER
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Lodge Name and Number Date

L] L]
I. All items on the check sheet, printed on the reverse side,  listed order,
I I 2. Current membership . and year-to-date ENF donations §_

3. Elks Magazine Certificate, Mcmbcrﬁwhi.p Roster update. Date issued

4. Copy of Grand Lodge Area Auditing & Accounting Commitiee evaluation form,
a) Have GL Committee questions or comments been replied to and/or complied with? [ Yes [|No
5. Date [RS Form 990/990T mailed o

-
. ( : h e C kI I St Of 6. Copy of Lodge By-Laws with general revision date. Date .

7. Copy of Lodge House Rules with general revision date. Date

L] -
I n fO r m atl O n an C 8. Salarics: Scerctary § ; Treasurer § ; Tiler § ; Organist § .
9, : Annual Dues § ; Reinstatement fee § .

. Initiation fee § y

= 10, Amount of fire insurance §_ date when last adjusted B
I I l at‘ ! rI aI S tI l ‘ ! D ) I1. Number of meetings missed by Lodge Officers, to date:
ER. ; Leading Knight : Loyal Knight ; Lecturing Knight . Secretary

Treasurer ; Tiler : Esquire ; Chaplain : Inner Guard ; Organist :

n e e d S to re CO rc 1 year Truslee ;2 vear Trustee o 3 year Trustee ;4 year Trustee . 5 year Trustee .

12. Is the Lodge incorporated? [|Yes [ |No  Date of incorporation
d - 13, What is current combined indebtedness of Lodge? § .
a-n VI eW I4. Current Profit/Loss Statement for cach entity (Lodge, Club, Bingo, ete.).
15. Has Exalted Ruler appointed a Presiding Justice? [Yes [ JNo; a Mediator? [_]Yes [_JNo [GLS 13.020]

eXh I b It ‘ 2 1 16, Does Lodge have Ritual coaching and are Lodge Officers able to recite Rituals from memory?
3 u 3 [ves [:]No
17. Has Exalted Ruler scheduled an Elks Training Session? [_JYes [_|No

Secretary s Manual) s T

18. Do Lodge Secretary and Board of Trustees submit written transaction reports to the Lodge at 1st sessions
in April and October? [ JYes [ |No

. M an u aI S aval Iab I e I n 19. Does Lodge have an active P.E.R. Association and do they hold required mectings? [ |Yes [ |No
[GLS 13.190]
P D F fo rm at at eI ks O rq Please have P.E.R. Association minutes available for District Deputy! Minutes of this body should be
= b held in the Lodge office and be available at all times. All funds generated or held by a PE.R. Association,
other than P.E.R. Association Dues, belong to the Lodge, may only be used if budgeted and approved
by the Lodge, and are subject to audit by the Lodge. [GLS 13.190, Opinion 02]
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Membership Records

= Complete a record of every Elk that was ever on
the roll of your Lodge

= ChicagoLMS.net (coming for all Lodges April 2008)

= Keep an Active file (alphabetical order)

= Keep an Inactive file (alphabetical order)
« Should go back to the beginning of time
= Permanent membership records
= No Grand Lodge Officer or Agency has these records




Membership Ledger

(exhibit E - p. 23)

~ BENEVOLENT AND PROTECTIVE CRDER OF ELKS
MEMBERSHIP RECORD

| ORC SS0500

~
Name and Mo, | [[Adrrillod o Limit
el Lewelligee: [Birthplace: jor Release From:
Dimitted o7 Heleased

Progproser. Eraale ol Birlh Lo Jesins
Heterences: 1 Froposed: Dowoprgseedd Tor Mow-Pay sl

2 Elocie. |Suspunded:From 1y,

a lindoctrinated: ;f:xnelled;
Investigating 1 linitiated: RAeinstatec:
Committes: | i

2 HAffillated: . |IDreceased:

a s rmited Tesinsfer imit |[Fererezsemns | i Momber

T
Residence: WG ravibond—Abs o b e Divesil, Foilleead Ruales |
ez i, Giranled—Curl. ol Ruloass: i o Eeorotary
— =
DATE DUES 1O DEEIT DATE || CHEDII DA TE DUES TO DEBIT “DATE || CREDIT

ABORERS FARME aL=3

)

= Ledger page for each member

= Fill it out completely
= Keep separate log book of membership numbers in

numerical order

3 LIgIHX3



Lou

= Membership Records Updated
ARI@ (exhibit F — p.24)

= Elks Magazine maintains membership records

= Notify them of any additions, deletions & changes
« Update on line www.elks.org/members/secys/rolodex.cfm

« Manually update with forms shown above
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Membership Report

= Monthly Membership Chairman
Report

s Please submit report by the 5th of
every month 2 KEA Membership Chr.

s Submit Report On-Line...
» Wwww.kselks.orqg 2 Members =2 Secretary’s 2 Monthly
Membership Report
OR
s www.kselks.org/lodge%620membership%620reportl.asp




Application Processing

(exhibit H — p. 26)
New Member Application — Set up 4 Files

O Application received with proper fee.
NEW — Not |QO Reviewed for complete entry & signatures.
Yet Read O  Secretary reads at Lodge Meeting. (Meeting #1)
O Make copy & give application to Inv. Comm.
' . O Keep record or copy of application
Inv(e:stlgatlng O Report by Investigating Committee. (Meeting #2)
omm. Recover original application from Inv. Comm.
Ready for O Candidates’ names and balloting date published.
Balloting O  Elected or Rejected — Notify (p. 27) (Meeting #3)
O Indoctrinated
Ready for O Initiated — Member No. Assigned — Card Issued

Initiation (Meeting #4)




“4i@ Application Processing

= Since 1983 it is illegal under our laws to hold
balloting on an individual and then initiate that
person on the same night.

= If a candidate is rejected...
= Send letter advising the application has not been
favorably acted upon

= Do not comment or attempt to offer any explanation for the
unfavorable ballot

= Do not advise that re-application may be made in six months
= Send copy of letter to the proposer

= Return the fees paid to rejected candidate
= Keep the application or record of it in “dead file”



= Reinstatement Application with Fee

= Locate membership info (Inactive File)

= No Record Found — Alternatives
= Old membership card
=« Lodge minutes
= EIks National Foundation record
= Affidavit from 2 Elks
= Initiate as a new member

= Publish then Ballot



memmm  Request for Transfer Dimit or
=@ Certificate of Release (exhibit 0 - p. 33)

= Process PROMPTLY! No Lodge action necessary.

= If a Member in good standing
= Grant Transfer Demit immediately (exnibit J - p. 28)
= Do not drop from role until notified of affiliation in new
Lodge
= If a Member was dropped for non-payment
= They pay a $10 fee to original lodge

= Original lodge issues Cert. of Release (exhivitK - p. 29)

« Mandatory to grant but may make recommendation to the
affiliating Lodge




mmmm  Application for Affiliation

SRy Mig

oSN (exhibit L — p. 30)

= Processed same as Reinstatement
= Read at Lodge Meeting
= Investigated by committee
= Published in bulletin
= Balloted - Elected

= Assign new membership number
= Notify old Lodge of affiliation



=mmm - Apbsolute Dimits

SN

=@ (exhibit M — p. 31)

= Granting Lodge (Statutes Sec. 14.110)

= Must be member in good standing

= Granted upon written request with membership
card attached

= Does not require Lodge action

= Affiliating Lodge (Statutes Sec. 14.120)

= Notify granting Lodge 30 days prior to balloting
= Process as Application for Affiliation
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Member says “I Quit!”

Sometimes, in the heat of a disagreement, a Member
may tear up his card and say that he “quits.” Despite
this dramatic gesture, The Secretary must keep the
Member on the Lodge rolls unless he submits a
written and signed request for the Absolute Dimit or is
dropped.

Also, after tempers have cooled, the Member must
be issued a replacement card should he request one
as long as dues are still kept current.



KD

Ur L ) I:I
| _—
KANSAS ELKS ~—3
Wiesl 2005-08 ﬂ_‘f" s

~4l@ Dues & Lapsation

= Work with active Lapsation Committee
= Year-round work — bill Delinquents monthly

= Mail Dues Notices Iin advance
= First Notice — February 15t
= Second Notice — March 15t

= Delinquent Notice — April 15t then monthly
= May publish delinquents’ names in bulletin
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74l@ Membership Cards

= Order early from Grand Lodge — Sept.
= Form supplied from Grand Secretary

= On-line orders...
www.elks.org/members/secys/

= Emboss cards with Lodge’s seal



Life & Honorary Life Members

= Pays Grand Lodge per capita dues,
Insurance & any assessments; $11.50

= Pays State Association dues; $3.50

= Pays Lodge administration fee

= Not less than $5
= Not more than 2 the regular Lodge dues

= All dues and fees are subject to sales tax in Kansas



|ldentification Cards

= Issued on request at no charge
(Statutes Sec. 14.140)
= Spouse of Lodge Member
= Member’s Children or Stepchildren under age 21

=« Family of deceased Member
« Unmarried widow or widower
= Children or stepchildren under age 21

= Privileges may be restricted by house rules or
by-laws
= Can not restrict entering lodge
= May restrict purchase of goods or services




Life Memberships

(Statutes Sec. 14.260 & Lodge’s By-Laws)

= Not granted automatically
= Written request formally presented to the Lodge

= Request Published with date of ballot

= Secret ballot for each applicant

= Requires two-thirds affirmative vote of members
present

= Special card issuance & reduced dues do not
necome effective until April 15t of the succeeding
_odge year

= Laws provide for transfer of Life Membership
= Honorary Life Membership cannot be transferred




Elks Magazine Update & Certificate

= Completed Annually —
Do Not Delay

= Certificate reviewed by DDGER
during VISit (item 3 on DDGER visit list)
= DDGER visit list (exhibit C, p. 21)

= Avoids Member complaints —
Nno magazine

= Send Change of Address form to
start delivery again
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#4lel By-Laws Revision

= General Revision due every 5 years
= Work with By-Laws committee

= Get By-Laws Guide Book from G.L.
= You get 4 copies
= Fill in the blanks
= Lodge approval
= Keep 1 and send 3 completed copies to

Area Member on Judiciary Committee for
approval — Kansas is in Area 6
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"4l@ Lodge Bulletin — Editor - Publisher

= Most knowledgeable on Lodge activities
= Get other officer’'s & member’s input
= Set advance deadlines

= Includ
= Publis

e calendar of events

N new member processing

= Keep members informed of Lodge’s
charitable & community activities

= Creates desire to continue membership!



00! OREGON.
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@ Bulletin Material — Make it Interesting

Artwork from G.L. www.elks.org
KETCH www.ketch.org

KS Elks Assc www.kselks.org
Pictures

Humor

History

G.L. Newsletter

Put GER, Grand Sec., PGER-Sponsor,
DDGER, KEA Officers, & Sunflower
editor on bulletin mailing list.



Tax Reporting

Sa
10

10

es TaX (due 25t each month) )

uor Tax (due 25t each month) -

uor License Fee (annual J

= WwWw.irs.gov/formspubs

= Www.pavyroll-taxes.com

Unemployment Tax (due qtrly)

= Wwww.dol.ks.qgov

www.ksrevenue.org/ksweb
tax.htm

3ayro|| TaxX (varies — semi-weekly, monthly or gtrly)

IRS 990 Annual Return (due August 15t)



=mm ederal Income Tax Exempt
'T Sec. 501(c)(8) I.R. code

= Closed Door Policy protects this
exemptiOn (see p. 6, column 2, Secretary’s Manual)

= File 990 information return promptly
= Due August 15t

= Up to $5,000/year failure to file penalty
and/or loss of tax exempt status

= Keep Charitable Records Up-To-Date
and Complete



Lodge Minutes —
Accurate, Full & Complete

= Knowledge of Lodge’s condition &
activities Is vital to members’ interest &
participation.

= Well kept minutes provide a future
reference when information is needed.

= G.L. Minute Book provides easy format for
minutes. May use a notebook too.

= Taping meetings is allowed. Transcribe
the tape then erase It.




Lodge Correspondence

= Typically the Secretary is the only contact your Lodge has
with others.

= Provide directory information to Grand Lodge

= Directory information forms packet (Feb. after elections)
= Names & mailing addresses for ER and Secretary; other Lodge info
= Zip code “footprint” jurisdiction — coordinate with DDGER if changing

= Www.elks.org/members/secys/rolodex.cfm

= Grand Lodge/GER Awards & Contests

= Track and forward requests. These recruiters have earned our
gratitude & praise.

= Complete 2 G.L. statistical reports
= Annual Report - March 315t — due 5/1 (exhibit B — p. 19-20)
= Mid-Year Report - October 315t — due 11/15 (exhibit D — p. 22)




Annual & Mid-Year Membership
Reports; Common Errors & FYI

Do not change “Line 17, Starting Membership
= Report YTD figures only, not MTD or QTD

= The reporting year starts on April 1
and ends on March 318t

= Dues are payable in advance. There Is
no grace period.



74i@ Dues are payable in advance

Dues not paid by April | 6-months delinquent

1 st (Send monthly statement. May
publish in bulletin)

Dues not paid by 12-months delinquent

st (Statute Sec. 14.160: May Drop for
October 1 Non-Payment)

Dues not paid by next | 18-months delinquent
April 1St (Don't let this happen!)




@ Annual Report (exhibit B — p. 19)

EXHIBIT B

Z/}‘ ANNUAL REPORT (Page One)

g m——— s Due by M ay 1
= Form mailed to you by the

STATE SECARTAR)
[t u-lnur SHAmPRRESCNY

OFFICERS FOR THE ENSUING YEAR (AS ELECTED IN FEBRUAHV]
EXALTED RULER - .

Adaress .
SECRETARY I 1 L]
Addross _ R B e S e
MEMBERSHIP STATISTICS FOR THE LODGE YEAR ENDING C r a ry O I C
Kambarehip resored on lines 2-12 covers parod Aprl 01, 2008 thiough March 31, 2006
I MUMSER OF FLKS AEPORTED DN APRIL1 2003 B DO NOT CHANGE STARTING u;uscn@gD
] tor of Bl intatid. - IR—- § T
3
4 ]
6.
gt = Send with Grand Lodge dues
8. Numosr of Ecs gramed v
9. Numbes of Elcs
10, i of Es caceased L =
11, TOTAL MUMBER CF ELKE DROPPED FROM ROLL (add Snes & 10 10) [
12, TOTAL NUMBER OF ELKS ON ROLL {line 1 plus Bne § miras Ine 11} e .

- - 12
T G
13 NET MEMBEREHIF GAIN or LOSS [cinche ana) - . . [Ling T2 maus ine 1) A %
MEMBERSHIP STATISTICS FOR THE LODGE YEAR STARTING

14, Number of apgicanons on hand, .
. (n-Fsr: FRE- uFuﬁFqs)

w80 for Pwessigaion

stae aratin for natason

=REREARES Figures reported on line 12 should include Members listes on lines 16 to ?0 P
o po

1B Bt of Ui Wb, n.mn.-,wmu, Lre Members) THESE MEMBERS ARE ]

17, Numberof Hanos e Merntiacy .
& Ok 8 muore s L L I— Oh '”‘F'L L'f' "E_EC'E W
' B:Eh INGLUCED IN 18]
20 s 18 martha i aeroars oo o A 15t TOTAL OH LINE 120 J .. -
21. TOPMEMBERSHI® HECHUITER (FOR YEAR SHOWN AT TOP)-NAME: SRECRUWNTED:_
CALCULATION OF GRAND LODGE PEF' CAPlTﬂ FOR | MEMBERS

22 rer Crane Lodge Expansen and Operations M e e
23 : E s Ss.i:l par mamser =0
2 1 ity I 5504 per men

$1.00 por memon

Actual Form Ie 2-slaad; Section D and Certification normally appear on reverse side.)

26 Inswanc noe Cradit -$1.84  per memroes
. N ey e age, spy 31150 087 et X L 13 < P
. e SN SRR MR TOTAL GRAND LODGE PER CARITA =
s OF 10000 Wuso Checis Payoble Te: GRAMD LODGE, EPO ELKS O
VALUE OF PROPERTY OF THE LODGE [ESTIMATED] ~
0 NOT T O
hither cwned :erod;e(’ -nr-r, ca -mqrr{ "
itune and Flatunos - Boncs 4o b repaid
tod asiets _ Othar dents
Caaty 20 i R0 A bk
i 1 of Baverue dus 10 Looge ko s sic,, remaining uicolecied
WE FIEREBY CERTIFI' [ ——
N30 FBgE e B PagE WD AT comect exhibite of the rensactioss o NTTERT: ety

Loage Nurber 0003 1o Lodge year endieg March 3¢, 2005 Swcraray e Ve
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~#=l@ Annual Report (exhibit B - p. 20)

EXHIEIT B

SRIZUAL TO ORAMD SECRETARY - COWMES T0. POER SPONSOA(R) STATE GOVRRNUSNT BILATIONS CHAIUAR

ANNUAL REPORT (Page Two - Side One)

Tothe Grand Losge, Besevalen! and Prebestiun Drdor e! B = Uritgd Sstan of Amorca

= Survey of volunteer, youth,
charitable, and community
-~ —— —  service programs
e = Complete Charitable Workbook
— ] = at least monthly!

Hoog S
."’CJ'." Schelarship IW!-
BoyiGid of Mondh o Year | 1003]
Boy Soouts fee EAGLE baxw) | 1004
Eagls Scouts |
Girl Soouts

Natiaral Youth Woek
BoysGins Suie

Boys/Girls Clubs of America
DrugFree Events
ARer-Schoot Programs
Henocing Programs

Faatbal

Basketball

i
=
2
3
@
E
o
o
@
[
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Questions & Answers

Frank Springer
923 S. Highland
Chanute, KS 66720

620-431-8577 (cel)
620-431-3076 (home)

frank@frankspringer.com

Ron Larson
114 E. 13t Street
PO Box 551
Newton, KS 67114

316-283-8953 (home)
ronlarson@sbcaglobal.net

Ron Atkinson
PO Box 156
Galena, KS 66739

620-848-4019 (home)
atkinsonronald@hotmail.

com

Secretaries meet again Sunday 8:00 — 9:50 AM for YUMA

& CLMS round-table discussion.
ERs & Trustees welcome to attend prior to their 8:30

AM start.




